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A Guide for Researchers 

Contacts for the issuing of Research Passports by Higher Education Institutions and for requesting Honorary Research Contracts or Letters of Access 

from NHS Trusts within Essex and Hertfordshire 

Introduction

The Research in the NHS - Human Resource (HR) Good Practice Resource Pack describes the Research Passport system. This new initiative simplifies administrative procedures when issuing honorary research contracts to researchers with no contractual arrangements with the NHS, and who carry out research in the NHS that affects patient care. 
What is the resource pack?

The resource pack was developed with extensive support from the NHS R&D Forum working with our partners in the UK Clinical Research Collaboration UKCRC. The pack sets out guidance and good practice standards so that individual NHS bodies can be confident of the process used to carry out criminal record and other checks on honorary researchers. If an NHS body is in any doubt about these checks it should take the action it considers necessary to confirm them. Review of the resource pack will be taken forward by the UKCRC.

The Department of Health recommends "Research Passport" to the NHS, to Higher Education Institutions (HEI) / Universities and to other research employers working in partnership with the NIHR. 
All 16 NHS Organisations in Essex and Hertfordshire have agreed to implement the Human Resource (HR) Good Practice via their 
This Good Practice Resource Pack consists of: 

· A Research Passport system, which provides a mechanism for assuring NHS organisations of the pre-engagement checks conducted on a researcher; and other standardised procedures for handling the HR arrangements for researchers. The Research Passport system and associated procedures have been developed in parallel with the development of the Integrated Research Application System and other arrangements across the UK to streamline the arrangements for obtaining permission for research from NHS organisations. 

· Processes to enable researchers to conduct research in the NHS via Honorary Research Contracts or Letters of Access.

Further details on the scheme can be found  at http://www.nihr.ac.uk/systems/Pages/systems_research_passports.aspx
Vetting And Barring Scheme Interim Update
On 15 June 2010, the Government announced their intention to remodel the Vetting and Barring Scheme (VBS) back to proportionate, commonsense levels.  Voluntary registration with the VBS for new employees and job-movers working or volunteering in regulated activity with children and vulnerable adults was due to start on 26 July. This registration has now been stopped. The scope of the remodelling process, to be co-ordinated by the Home Office in partnership with Department of Health and Department for Education, is currently being finalised. 
The HR Good Practice Resource Pack was developed in line with the expectation that applications for Independent Safeguarding Authority (ISA) registration could be submitted from the 26 July 2010, therefore certain aspects of HR Good Practice Resource Pack that relate to ISA registration, are not applicable, at this time.  

Additionally, NHS Employers have recently republished their Employment Check Standards which includes their interim guidance in relation to the VBS. An interim update to a section of the HR Good Practice Resource Pack is available below, which reflects NHS Employers' interim guidance pending further announcements on the remodelling of the Scheme:

Research Passport Algorithm of research activity and pre-engagement checks(PDF)
Who can help me obtain the required permission from an NHS Trust?
For help and assistance in obtaining your letter of permission from an NHS Trust(s), please contact Paul Roberts on 01992 566130 in the first instance who will be happy to help. Alternatively, you may contact any of the following Trust specific contacts over the page:-
Who do I contact for the issuing of a Research Passport from a University?
	Anglia Ruskin University
Julie Scott
Research, Development & Commercial Services
Julie.Scott@anglia.ac.uk
0845 1964210
	University of Essex 
Sarah Manning-Press

Research & Enterprise Office

Sarahm@essex.ac.uk  

01206 873561
	University of Hertfordshire
Helena Wythe

Research Coordinator

H.F.Wythe@Herts.ac.uk 

01707 281140


Who do I contact for the issuing of an ‘Honorary Research Contract’ or ‘Letter of Access’ from an NHS Trust in Essex?

Basildon and Thurrock University Hospitals NHS Foundation Trust 
	Pauline Young

CLRN RM&G Facilitator

Pauline.Young@btuh.nhs.uk 

0845 155 3111 Ext. 8036
	


Colchester Hospital University NHS Foundation Trust  
	Sally-Anne Doyle-Caddick

CLRN RM&G Facilitator

SallyAnne.Doyle-Caddick@meht.nhs.uk 

01245 516455
	Rob Bowman

Director of Workforce

Rob.Bowman@colchesterhospital.nhs.uk   

01206 744676


Mid Essex Hospital Services NHS Trust 
	Sally-Anne Doyle-Caddick

CLRN RM&G Facilitator

SallyAnne.Doyle-Caddick@meht.nhs.uk 

01245 516455
	Heather Hardy

Senior Recruitment Manager

Heather.Hardy@meht.nhs.uk 

01245 516169


NHS Mid Essex  
	Sally-Anne Doyle-Caddick

CLRN RM&G Facilitator

SallyAnne.Doyle-Caddick@meht.nhs.uk 

01245 516455
	Amy White

HR Manager

Amy.White@midessexpct.nhs.uk 

01621 727318


NHS North East Essex 
	Sally-Anne Doyle-Caddick

CLRN RM&G Facilitator

SallyAnne.Doyle-Caddick@meht.nhs.uk 

01245 516455
	Rachel Stinson

HR Manager

Rachel.Stinson@northeastessex.nhs.uk

01255 206231ext 6940


South East Essex PCT 
	Pauline Young

CLRN RM&G Facilitator

Pauline.Young@btuh.nhs.uk 

0845 155 3111 Ext. 8036
	Soofiya Idrees

HR Manager

Soofiya.idrees@see-pct.nhs.uk

01268 464562


NHS South West Essex 
	Pauline Young

CLRN RM&G Facilitator

Pauline.Young@btuh.nhs.uk 

0845 155 3111 Ext. 8036
	Penny Biles

HR Advisor

Penny.Biles@swessexpct.nhs.uk 

01277 302286


NHS West Essex

	Paul Roberts

CLRN Cluster Team Manager

Paul.Roberts@westessexpct.nhs.uk 

01992 566130
	


North Essex Partnership NHS Foundation Trust 
	Sally-Anne Doyle-Caddick

CLRN RM&G Facilitator

SallyAnne.Doyle-Caddick@meht.nhs.uk 

01245 516455
	Liz Brown

HR Advisor

Elizabeth.Brown@nepft.nhs.uk 

01206 228638


South Essex Partnership University NHS Foundation Trust 
	Pauline Young

CLRN RM&G Facilitator

Pauline.Young@btuh.nhs.uk 

0845 155 3111 Ext. 8036
	Sarah Thurlow

Research Manager

Sarah.Thurlow@southessex-trust.nhs.uk 

01268 366056


Southend University Hospital NHS Foundation Trust 
	Pauline Young

CLRN RM&G Facilitator

Pauline.Young@btuh.nhs.uk 

0845 155 3111 Ext. 8036
	Alma Brayley

HR Recruitment Manager

Alma.Brayley@southend.nhs.uk 

01702 385086


The Princess Alexandra Hospital NHS Trust 
	Paul Roberts

CLRN Cluster Team Manager

Paul.Roberts@westessexpct.nhs.uk 

01992 566130
	Chris Cook

R&D Administrator

Chris.Cook@pah.nhs.uk  

01279 827886


Who do I contact for the issuing of an Honorary Research Contract of Letter of Access from an NHS Trust in Hertfordshire?

East and North Hertfordshire NHS Trust 
	Deepti Sebastian

CLRN RM&G Facilitator

Deepti.Sebastian@nhs.net

01438 286688
	Jacki Knapp
HR Manager
Jacki.Knapp@nhs.net 

01438 286543


NHS Hertfordshire 
	Paul Roberts

CLRN Cluster Team Manager

Paul.Roberts@westessexpct.nhs.uk 

01992 566130
	Dawn Rhind

Recruitment Manager

Dawn.Rhind@herts-pcts.nhs.uk 

01707 369421


Hertfordshire Partnership NHS Foundation Trust 
	Paul Roberts

CLRN Cluster Team Manager

Paul.Roberts@westessexpct.nhs.uk 

01992 566130
	Amy Coulson

HR Manager

Amy.Coulston@hertspartsft.nhs.uk 

01727 804214


West Hertfordshire Hospitals NHS Trust 
	Fiona Smith
CLRN Cluster Team Manager
Fiona.Smith@whht.nhs.uk 

01442 287473
	Sue Payne

Senior HR Manager

Susan.Payne@whht.nhs.uk

01923 217104
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